
NebFile for Business DEMO 
Sales and Use Taxes,
Form 10 - Combined

These PowerPoint slides demonstrate e-filing Form 10 using the 
NebFile for Business program when filing for a single location.

This demonstration was created using a test program. 
Taxpayers filing returns will not see “CUSTOMER_ACCEPTANCE_TESTING.”



2-COMB
Start at www.revenue.ne.gov. 

Under “For Businesses,” click on the “File Your Return” button.

http://www.revenue.ne.gov/


Click on the “Nebraska and Local Sales and Use Tax Return, Form 10, Online” link. 3-COMB

http://www.revenue.ne.gov/tax/current/f_10_5-2010.pdf


• Enter your Nebraska ID number as your User ID.  
• Enter the PIN shown on your Nebraska Sales and Use Tax Return, Form 10.  If you e-filed, 

the PDF you printed or saved from the last tax period shows your PIN. If you do not have 
a copy of the return you last filed, contact the Department for assistance. 

http://www.revenue.ne.gov/contact.html


Click on the “Login now” button. 5-COMB



• The My Apps screen will display all tax programs you are licensed for that are 
available in NebFile for Business.  

• Each screen of the program contains a help screen with additional information.  
Click on the icon to access the help screen. In this presentation,  the help 
screens are displayed after each screen and instruction.

• If you are using a dial-up internet connection, be sure to click on the link 
provided since the automatic calculation in broadband mode would be very 
time consuming using a dial-up connection. 
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The Tax Period screen allows you to:
1. Choose a tax return to complete or file.  Any current  or delinquent return that       

has not been filed or processed is available.
2. Cancel your sales tax ID number if your business has permanently closed or has been 

sold to a new owner.  You must complete and file the return to use this function.
3.   View, print, or save returns that have been filed since January 2007.  Mouse over the 

tax year to show the tax months available. You do not have to complete and file a 
return to use this function.

7-COMB



Use the drop down menu to select a return to file.
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• Once you have selected a tax period, click the “Save/Next” button to begin filing.

• As you file, click the “Save/Next” button to move forward in the filing process 
and to be certain the information you have entered is saved.
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• Tax preparer information is required when e-filing Form 10.  
• If your location and/or mailing information has changed, click 

the blue links to update our records.
10-COMB



The items shown in blue, including the state, may be changed. 11-COMB



To have a filing reminder sent to the e-mail address shown above, check the 
box and select a date.  The e-mail will be sent before the next return is due.
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• Cities you have reported tax for within the last 12 months will be shown.   If one is shown that 
you have not collected tax for during this period, you may leave the row blank. 

• The program defaults to enter the “Amount Subject to Tax.”  Click on the blue “Enter Tax” link 
to enter the  amount of tax. 13-COMB



• Use this screen only when motor vehicles are leased for periods of more 
than 31 days.
o Enter the state sales tax collected from these leases for this tax period.

• Taxpayers who are required to report tax on motor vehicle leases must make 
an entry, even if it is zero.

(Optional)

The Motor Vehicle Leases information does not apply to most taxpayers.  
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• On the Schedule II screen, as amounts are entered in the entry boxes, the 
“Calculated Amounts” column will fill in on the right. 

• The location name and address is shown next to the ID number.  

• Totals for all locations are shown at the bottom of Schedule II (see the next slide).

ABC SALES – 123 LINCOLN ROAD OMAHA NE 68155
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(Optional)

ABC SALES STORE 2 – 123 MAIN STREET ANSELMO NE 

DEF RETAIL – 456 JEFFERSON TRAIL CHADRON NE 68456



(Optional)

To make changes to items shown in grey, you must go back to the appropriate Schedule.
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• The summary screen displays all entered and calculated amounts.  
• Review the summary. If changes are necessary, return to the schedules.  
• When the summary is correct, click the “File Return” button (see the next slide).18-COMB



• The summary screen including the schedules displays only the totals.  

• To view local jurisdiction or location entries, you must return to Schedule I or II, 
respectively. Use the navigation links circled in red (see previous slide) to return 
to specific forms and schedules to make corrections. 
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• Once a reference number is received, the filing is complete.

• Changes may be made to the return until the due date of the return.  

• Note: If you start the return again, you must complete the filing again 
and receive a new reference number.   20-COMB



Print or save this 
copy of Form 10 for 
your records.

Your PIN is located 
below   the Tax Cat.

The Reference 
Number confirms 
successful filing of 
this return with the 
Department.

12345
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Print or save this copy of Schedule I for your records.
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Print or save this copy of Schedule II for your records.
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Subscription Service

• Receive notification of changes to topics of interest using the 
FREE web-based e-mail subscription system.

• Set up a PROFILE – enter your e-mail address, optional 
password, and select the topics of interest. 

• You can change your PROFILE at any time by adding or 
deleting topics, changing the frequency of e-mail alerts, or 
changing your e-mail address.

• No special software – all you need is a valid e-mail address 
and an Internet browser!

Try it out and let us know what you think!

Powered by

https://service.govdelivery.com/service/multi_subscribe.html?code=NESTATE&custom_id=3041
http://www.govdelivery.com/


For questions about 
NebFile for Business 

or Form 10, 
see www.revenue.ne.gov

or contact the Department at
800-742-7474 or 402-471-5729.

http://www.revenue.ne.gov/

